IIpakTuyeckas padora Nel8. Ucnosib3o0Banne cucteM npoBepku opgorpadun
U TPAMMAaTHKH.

1. Ileny pabompi: BbIpaOOTATH IPAKTUUECKHE HABBIKU UCIIOJIb30BAHUS CUCTEM IIPOBEPKU
opdorpadun 1 rpaMMaTHKH.

2. Obopyoosanue, npubopel, annapamypa, Mamepuaipl: NEPCOHAILHBIA KOMITBIOTED,
TEKCTOBBIH mporeccop MS Word.

3. Kpamkue meopemuuecKue CB8COCHUAL.

IIpoBepka opdorpapuu

OI[HI/IM N3 BAXKHBIX KAYCCTB TCKCTA ABJISICTCA OTCYTCTBUC I'PAMMATUYCCKHUX OIIIOOK.
FpaMMaTquCKHG OIIMOKH B TEKCTE MOTI'YT BOBHUKHYTb, BO-IICPBLIX, 10 HC3HAHUIO YC€JIOBCKA, BO-
BTOPBIX, B PE3YyJIbTATC

ornevyaTky npu Habope Tekcra. /g ycrpaneHus rpaMMaTHYecKuX omrook B cpeny Word
BCTPOEHA aBTOMAaTU3HPOBaHHAs cCUCTEMa MPOBEPKU MpaBonucaHusi. OCHOBY 3TOW CUCTEMBI
cocTaBiisieT 0a3a JaHHBIX — BapMAHTOB HAIIMCAHUS PYCCKUX M aHTJIMMCKHUX CIIOB, U 0a3a 3HaHUH
— IpaBUJI FPaMMaTUKH. JTa CUCTEMA CBEPSET KaKJJ0€ HAIMCAaHHOE CIIOBO ¢ 0a30M IaHHBIX, a
TaK)Ke aHAJIM3UPYET NIPABWIBHOCTh HAIMCAHUS CIIOBOCOYETAHNN U TIPEUI0KEHUN
(cornmacoBaHHOCTB Ma/IeXkei, pacCTaHOBKY 3allAThIX U T. 1.). [Ipu oOHapyxeHun ommndok
cucTeMa BBIAAET MOJCKAa3Ky U B HEKOTOPBIX CIydasiX — BapUaHThl HCIPABICHUS OIIUOOK. DTa
CUCTEMA ABJIACTCA IMIPUMCPOM CUCTEMBI HCKYCCTBCHHOT'O MHTCIIJICKTA.

ITo ymomuanuto Microsoft Word nipoBepsieT opdorpaduio 1 rpaMMaTiKy aBTOMaTUYECKU TPU
BBOJIE TEKCTA, BBIIEISASA BO3MOXKHbIE opdorpaduueckue ommuoOKy KpacHONW BOJTHUCTOM JTMHUEH, a
BO3MO>KHBIE TPAaMMAaTHYECKHE OLIMOKN — 3€JI€HON BOJHUCTON TMHUENH. Cuctema npoBepKU
opdorpaduu Mo yMOTYaHUIO BKIKOUYEHA BCET/IA.

WcnipaBnsaTe ommOKH MOKHO IO MEPE BBOJIa TEKCTA, @ MOKHO MPOBECTH MTPOBEPKY Cpaszy BO
BCEM TEKCTE 10 OKOHYaHUH BBOJIA.

Jlist ucripaBiieHus OMMOKY IO Mepe BBOJIA IIEIKHUTE MPaBOI KHOMKOW MBIIITU Ha TEKCTE,
MOAYEPKHYTOM BOJIHUCTOM 3€JIEHOM WIJIM KPACHOW JTMHUEH, a 3aTEM BBHIOCPUTE MPEIIOKEHHBIN
BAPUAHT WJIM COOTBETCTBYIOU[YIO KOMaHAy B KOHTEKCTHOM MEHIO.

[Tpu ucnpasnenuu opdorpaduyeckoil OMMUOKY B KOHTEKCTHOM MEHIO YacTO MpeiaraloTcs
CJIOBa, OJIM3KHE MO HAMCAHUIO.



Ho nyuiie ocyiiecTBUTh TPOBEPKY MPABONMUCAHUS CPa3y BO BCEM TEKCTE 110 OKOHYAHUH BBOJA.
OTO CYIIECTBEHHO COKOHOMHT BpEMSI.

Crnenyer 3aMeTUTBh, YTO HE BCETJA CJIOBO, IOAYEPKHYTOE KPACHOM JIMHUEHN, HAITUCAHO
HENpaBWJIbHO. BriojgHe BO3MOXKHO, UTO 3TO KaKO-HUOY b CHIEIMAJIbHBII TEPMUH, KOTOPOTO HET
B ciioBape. O4eHb 4acTo MOJYEPKUBAOTCS UMEHa COOCTBEHHBIE, @ TAKXKE COCTABHBIE JIOBA
(HampuMep, «aBTOTEKCT», «aBTO3aMEHa» U TIp.), KOTOPbIE TaKXKe OTCYTCTBYIOT B 0a3e JaHHBIX
IIPUIIOKEHUS.

Ecnu coBo HanucaHo NpaBUIIbHO, HO TIOJUYEPKHYTO KPACHOM JIMHUEH, MOKHO JOOABUTH €ro B
I10JIb30BATEIbCKUI CIIOBapb, U O0JbllIe HE OyJIET BBIAEISATHCS I0AUYEPKUBAHUEM.

Ecnu B pe3ynbTare onedaTky NoJay4aeTcs CJI0BO, HMEIOIIEEcs B CI0Bape, TO IporpaMma
npoBepku opporpaduu ero He MOMETUT, HATPUMED, €CITM BMECTO CJI0BA «KOT» HAIIMCAHO CIOBO
«KTO» WJIK BMECTO CJIOBA «I1apTa» HAIIMCAHO CJIOBO «mapay. YToObl yCTpaHUTh TaKue CUTYyaluH,
cllelyeT BHUMATEIbHO NEPEYNTATh TEKCT CAMOMY WJIM, YTO €ILI€ JIy4lle, [IOIPOCUTh 00 3TOM
JPyroro 4ejoBeKa.

ABTO3aMeHa U ABTOTEKCT

Jlns aBToMaTH3auy BBOJIA M HCTIPaBJICHHs TeKcTa B cpee Word CylecTByIOT HHCTPYMEHTHI
ABTO3aMeHa 1 ABTOTEKCT.

beiBaet, uTO IpU BBOJIE TEKCTA C KJIABUATYPHI BMECTO HYKHOW KJIABHILU HAXHMAETCS COCETHSSA
WM J1B€ OYKBBI HAXKUMAIOTCSI B 00paTHOM nopsiike. MHCTpyMeHT ABTO3aMEHa UMEET
BCTPOCHHBIH cl10Baph Han0oJiee TUITMYHBIX ONEYaTOK U OLIMOOYHBIX HAITMCAHUH.

HpI/I O6H&py>KeHI/II/I TaKHUX OIICYATOK CJIOBO aABTOMATHUYCCKHU 3aMCHACTCA Ha IIPABHUIIBHOC.
CJ'IOBapI) ABTO3aMCHBbI MOKHO ITOITIOJIHATD.

HpaKTI/I‘-ICCKI/I Y KQXKXO0TO IMOJIB30BaTCIIA €CTh CBOU 0COOEHHOCTHU Ha60pa N «MHAUBUAYAJIbHBIC)
omneyaTku U omuoOku. Eciu B Impounecce Ha6opa BbI BBCJIN CJIOBO C OHG‘-IaTKOI\/'I, TO MO>KHO HEC
TOJIBKO MCITPABUTH €TI0, HO U BKJIIOYUTH B CJIOBAPb ABTO3aMCH. I[J'ISI 9TOro B KOHTECKCTHOM MCHIO
CJICayeT BLI6paTI> KOMaHy ABTO3amMeHa.

HNHucTpymMeHTBl ABTOTEKCT U ABTO3aMeHa MOYKHO HCIIOJIb30BaTh I OBICTPOTrO BBOAA
CTaHJApTHBIX (hpa3 MO HECKOJIBKUM MEPBbIM OYKBaM.

HNHCcTpyMeHT ABTOTEKCT COJEPKUT CIUCOK (hpa3 AMHOM 10 32 CHMBOJIOB, KOTOPBIE Cpeaa
ABTOMATHUYECKHU TpeIaraeT BCTaBUTh, KOT/Ia HAOpaHbI IEPBhIE HECKOJIBKO OYKB. DTH (pa3bl
MO>KHO BBIOMPATH U3 CITUCKA DIIEMEHTOB aBTOTeKcTa. KpoMe Toro, B 3TOM CIIUCKE COJEpKaTCs
AJIEMEHTHI JUTsl BCTABKH CIIY)kKeOHOU MH(OpMaIuu, KOTOpast, Kak MPaBUI0, BCTABIISIETCS B
KOJIOHTHUTYJI, HAlIpIMep UMS aBTOpa, JaTa CO3[laHus, aTa redatu, uMs Qaiina.

WHorna ommOKy B CIIOBaX MCIPABISAIOTCS 0€3 BBIJICICHUS U IPEIYIPEXICHUsS, HECMOTpPS Ha TO,
YTO OHM HE 3aIlMCaHBbl B CJI0BAPh aBTO3aMEH. JTO MPOUCXOUT B TEX CIIy4asiX, KOTJa €CTh TOJIBKO
OJIMH BapHaHT UCIPABIIEHUS CJIOBA, HAIPUMED, B IPUUACTHUSAX U MIPUIIAraTeIbHBIX C JBOMHBIMU
COIJIACHBIMU («BBI3BAHHBINY, «I1€pEIaHHBIINY, «IEPEBIHHBIN U TIp.), HIIU €CIIM BMECTO OJHOMN
OYKBBI HAaITMCaHbl OJTUHAKOBBIE OYKBBI MOAPS (KTEEKCT», «CIAyydal»).



4. 3a0anue

3aoanue 1. Onumute ocHOBHBIE KoMaHapl MS Word, no3Bosisiroliye npoBepuTh MPaBoONKUCaHUE
TEKCTa, U ICHCTBUS, KOTOPBIE HY)KHO C/IEJIaTh JUIsl IIPOBEPKH.

3adanue 2.

1. Tlombepure hparmMeHT TeKcTa U3 UcTopun ropoja Pocnarmst (3 nmucra popmara

A4, mipudr - 14 nT, a63ar - 1,5) , BHeCUTE B HETO ONTMOKH PA3TUIHOTO THITA —

opdorpadudeckue, rpaMMaTUYECKUE, TYHKTYAIIMOHHBIC, CTHIMCTUYECKUE U T.11.

Coxpanute ¢aiin ¢ ommbkaMu B Bamel nanke Ha Pa6ouem crosne B manke [1P13

nox umedem [1P13 1.doc.

ITpoBepbTe mpaBomucanue 3Toro Gpparmenta cpeacreamu MS Word.

3. Yoemutech, uto WOrd HaXoauT U BBIACISICT OMIMOKH, HCIIPABBTE OMIMOKH B
MPOILIECCE BBOJIA TEKCTA C MOMOIIBI0 KOHTEKCTHOTO MEHIO.

4. Ybemutech, 4TO MPH BBOJIC TEKCTAa B HEM aBTOMATHYECKH TOSBIISIOTCS MIEPEHOCHI
cnoB 1o cioram. Coxpanute 3TOT ¢aiin B Baiieit manke Ha PaGouem crosne B
nanke [1P13 mox umenem I[TP13 2.doc.

no

3adanue 3.
HaOepure crenyromue clioBa, HAKMHUTE MIPOOEI U MIPOCIICAUTE 33 UCIIPABIICHUSIMH:

nPUMEP, nanupmep, Henss.

3adanue 4.

Jns npoBepku ABTO3aMeHbl HabepuTe cienyromue ciaosa B 1),2),3) myHKTax, 10CTaTOYHO
HaOpaTh HECKOJILKO CUMBOJIOB, TTOKa HE MOsABUTCA Bee ciioBo U HaxaTh ENTER, B 4),5) mynkrax
HaOpaTh MOJHOCTHIO U HAXKaTh MPOOEIL.

Texymyto gary (AJA.MM.ITIT)
[TsaTHMIA

Arnpenb

[TPumep

HOMEP

agbrwbhE

B ¢aiine [1P13_2.doc cnenaiite moanuck (MCMOIb3Yys aBTO3aMEHY) TEKYIIEH TaThl.



5. Cooeporcanue omuema
OTuer JOKEH COepKaTh:

Ha3zBanue paboTsbl.

Llens paboTHI.

3a/laHuE U €ro pelleHuE.

OTBeTHl Ha KOHTPOJILHBIE BOTIPOCHI.
BriBoj 1o pabore.

arONE

6. Konmponwnsie éonpocel

1. Kakossl Bo3moxxHocti MS Word ist mpoBepku OIHO0K pa3IndHOro poja B
TEKCTOBBIX JOKYMEHTax?

2. Kakos nopsiiok mposepku opdorpaduu u rpammaruka 8 MS Word?

3. Jlns xakux 1enei Hy)KHbI (QYHKIIMH aBTO3aMEHBI U aBTOTEKCTa?



